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St Bernadette’s Catholic Primary School,
Hob Moor Road, Yardley, Birmingham B25 8QL,
TEL: 0121 783 7232

Email: m.smallwood@stberns.bham.sch.uk
Head teacher: Miss Emma Finnegan


Job Description 
Job Title: Level 3 Teaching Assistant Apprentice
Grade: Apprenticeship – Level 3
Responsible to: Class Teacher / Phase Leader / Headteacher
Job Purpose
To work under the direction and supervision of the class teacher and senior staff to support the learning, development and wellbeing of pupils. The post holder will contribute to creating a safe, inclusive and stimulating learning environment while undertaking a Level 3 Teaching Assistant apprenticeship, developing the knowledge, skills and behaviours required for the role.
Key Responsibilities
Support for Pupils
· Support pupils’ learning and development on a 1:1 basis and in small groups, under the guidance of the class teacher
· Assist in delivering learning activities and structured interventions as directed
· Support pupils with reading, writing, numeracy and practical learning activities
· Promote pupils’ personal, social, emotional and physical development
· Support positive behaviour and engagement with learning in line with school policy
· Help pupils develop independence, confidence and positive learning behaviours
· Support pupils with additional needs, as appropriate to the role, under supervision
· Assist with observations and basic recording of pupils’ progress as directed
· Provide personal care where required, in line with school policies and guidance
· Ensure pupils’ safety and wellbeing at all times
Support for Teachers
· Work collaboratively with the class teacher to support the delivery of lessons and activities
· Assist with classroom preparation, including setting up and clearing away learning activities
· Prepare, organise and maintain classroom resources
· Support the creation of displays that enhance teaching and learning
· Provide feedback to the teacher on pupils’ engagement and progress
· Support behaviour management in line with school policy
· Undertake routine classroom tasks as directed

Support for the Learning Environment
· Help maintain a safe, clean and stimulating learning environment
· Support learning activities indoors and outdoors
· Support the use of ICT and other resources to enhance learning
· Assist with supervision during educational visits, trips and school activities, where appropriate
· Follow health and safety procedures and school policies at all times

Apprenticeship Responsibilities
· Actively participate in all aspects of the Level 3 Teaching Assistant apprenticeship programme
· Attend and engage in off-the-job training, reviews and assessments as required
· Complete coursework, assignments and evidence within agreed timescales
· Apply learning from training into day-to-day school practice
· Work closely with mentors, tutors and assessors to develop professional practice

Support for the School
· Work positively and professionally with colleagues, parents and external professionals
· Attend staff meetings, training and school events as required within contracted hours
· Contribute to the wider life of the school where appropriate
· Uphold the ethos, values and expectations of St Bernadette’s Catholic Primary School

Safeguarding, Health & Safety and Professional Responsibilities
· Safeguard and promote the welfare of children and young people at all times
· Adhere to the school’s safeguarding, child protection and health and safety policies
· Promote equality, diversity and inclusion in all aspects of the role
· Maintain confidentiality and professional conduct at all times
· Set an example of integrity, professionalism and positive behaviour

Other Duties
· Undertake any other duties commensurate with the role and apprenticeship level, as directed by the Headteacher, to support the effective running of the school
SUPERVISION AND WORKING ARRANGEMENTS
· The post holder will work under the direction of the class teacher and senior staff
· Regular supervision, support and mentoring will be provided as part of the apprenticeship
Additional Duties
The post-holder may be required to undertake additional duties compatible with the role and grade as directed by the Headteacher or SENCo. The post-holder may be deployed across the school at the Headteacher’s discretion to meet the needs of pupils and the organisation.
Additional Information – Apprenticeship Eligibility
· The successful candidate must meet eligibility requirements for apprenticeship funding, including having the right to work in the UK and having been resident in the UK for the required period
· The apprenticeship will be delivered through a combination of workplace learning and off-the-job training with an external provider

Equal Opportunities
The post holder must carry out duties in accordance with the school’s and Birmingham City Council’s Equal Opportunities policies 

This job description may be amended following consultation and will be reviewed periodically to ensure it remains appropriate to the role.
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